Elements of a Conference 


1. Conference name, dates and logo
These are the three elements any visitor should see first. They should be prominent. The best way to do that is to include them in your header, in text instead of images to ensure search engines index it.
Make sure the important deadlines are easy to find: submission, registration, review, acceptance…
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2. Location
Provide all the information concerning the venue, the address, and instructions on how to get there. Add a Google map, information on parking, public transport…
Present the venue, with a link to its website and some pictures.
Delegates will also appreciate some help to find their accommodation. It’s hard to figure out where to stay when you don’t know the area. Give them some guidance and a list of convenient hotels around the venue. Consider including useful information on the city as well. Places to see, touristic sites, things to do…
Add some instructions for international delegates, concerning visa policy, airports, and any useful info on the country.

3. Schedule
It can be hard to present the schedule in a clear and efficient way, especially if your conference is a complex one with tracks and loads of parallel sessions.
Your schedule should be mobile friendly. Bear in mind that a lot of your delegates will access your website from their phone or their tablet both before and during the event.
You can pick among different options, from a simple PDF to a third party app,  according to how functional and interactive you want your schedule to be (and according to your budget!).
Delegates must also be able to print your schedule easily.



4. Registration
Your registration page should contain clear instructions on how to register for the conference: deadlines, how much it costs, payment methods and terms and conditions. You should also include a link to a good registration system like Ex Ordo that’s accessible from all the pages of your website (in your header for instance).

6. Contact information
It’s preferable to include personal contact information with phone numbers and emails. You might want to list several persons for queries related to registration, to submission, to logistics, to sponsoring, etc…
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7. Social media
Don’t underestimate the power of social proof. Authors and delegates want to make sure your conference is of quality and worth attending. Social proof is one of the most persuasive ways to convince them.
Include social media buttons. Encourage visitors, delegates and everybody involved in your conference to interact on Twitter, Linkedin, Facebook and other social platforms and promote the conference.
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8. Speakers
Present the speakers that will take part in your conference. Provide their bio, a picture and links to their websites or social profiles.
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9. Promotional material and past events
Some websites contain videos presenting the conference. This is a great way of offering your visitors a teaser of your event to pique their interest and show them what they’ll get out of attending the conference.
In these videos, you can introduce your topics, present the organising committee, give a tour of the venue, interview attendees or show some recordings from past presentations and talks.
10. Committee
Introduce the members of your different committees. This is a good way of showing recognition. You can add a bio and a picture.
11. Sponsors
If your conference is supported by sponsors, allocate some space on your website to showcase them. You should at least display their name, logo and a link to their website.
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Join us on Twitter

Bea part of the conversations and get
the latest updates from @BIM_UBM
Follow us on twitter





image5.png
Speakers 2014

l Cennydd Bowles

Twitter: @Cennydd - Website: http//cennydd.com

Dan Rubin

Twitter: @danrubin - Website: hp://about.me/danrubin

Jordan Casey
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Sponsors & Partners

Helping us to make this event possible.
GOLD SPONSORS

‘Ste5 was co-founded in 1998 by Mat Lightner and Rod Armstrong, Now owned by industy veterans Ben Welch-Bolen and
Joel Brown, e s an industry icon, operating over 650 servers on our own network.

‘Since Incepton, Stte5 has been an industry leader Inrellabilty and innovaton. Sie has been regularly recognized by
Industry citcs as a premiere provider of high end web hosting. See, we even used the spelling ‘premiere” nstead of the.
tred old "premier”. You can's fake that level of stle and sophisication.

165 was founded by webmasters, and everyone here loves hostng, techriology and the internet.

@ srescon o eses

Booking com - planet Earth's #1 accommodation website - i looking for the world's smartest designers and front end
evelopers. As a member of our Front End team you'l be given the fresdom 1o make meaningful and messurable.
Improvements impacting millons of people. You'l join us at our beautful Amsterdam HQ and work with some of our
Industry’s smartest peope.

Our guiding principle is that by helping our users we help our business.In our Front End team you'l be a key part of the:
idea generation process, working in a small starup-ike group which takes ful ownership of their par of our plaform. You'l
wiork with developers, product owners, copywriers and user researchers 1o conceive, analyse, hand code & test your
deas.

@ soonmacom

BRONZE SPONSORS

‘mobilPay platform for online processing sevices is operated by NETOPIA § RL in partnership with Garanti Bank Romana.
‘The platform was developed by NETOPIA, which acts 35 3 payment gateway.

mobiPay platform s based on NETORIA' long line of outstanding services, mostly in mobile and payments. Our know-
how, expertise and advanced technology have allowed us 1o become the fastest growing payment gateway in Romania,
with more than 40% market share gained in less than 4 years

NETOPIA mobiPay is now offering te first and most complete payment service to more than 3000 merchants (SMS
payments, credudebit cards, cash on delivery, wire transfers, ATM Payments, charge to bill payments and a moblle walled

On Romanian market NETOPIA s the market leader for moblle-based marketing and mobile payments with more than 30%
market share.

Founded in 2003, NETOPIA has been profiabie since day one and is privately owned by 3 Romanian person.In 2009,
NETOPIA opened an office in Sicon Valey, Calfornia
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Contact the BIM Show Live team

BIM Show Live is organised by UBM's leading publications Building and BD and in association with BIM. Technologies.

Event & Conference Management

Sarah Austin
head of event logistics
T: +44(0)20 7921 8427

Natalie Hill
events co-ordinator
T: +44(0)20 7234 8722

Sponsorship & Sales

Oliver Hughes
head of sponsorship
T: +44(0) 20 7560 4039




